General Safeguarding and Welfare Requirement: Health

The provider must promote the good health of children attending the setting
Safety and suitability of premises, environment and equipment: Safety
Providers must take reasonable steps to ensure the safety of children, staff and others on the premises
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St. Michael’s Pre-School.

 Policy statement
St Michael’s Pre-school believes that the health and safety of children and adults is of paramount importance.  We make our setting a safe and healthy place for children, parents, staff, visitors and volunteers. Individual staff and users also have a responsibility for ensuring their own safety as well as that of others. Insurance is in place which includes public liability, and an up-to-date certificate is always displayed. Legislation requires all individuals (staff, visitors, parents, children) in the setting to be responsible for the health and safety of the premises, equipment and working practices. 
· We aim to make children, parents, visitors and staff aware of health and safety issues and to minimise the hazards and risks to enable the children to thrive in a healthy and safe environment.

· Our member of staff responsible for health and safety is:

                                                                  Ian Molyneaux

· He is competent to carry out these responsibilities.

· He has undertaken health and safety training and regularly updates his knowledge and understanding.

· Risk assessments are completed as required and reviewed half yearly or as needed to ensure they are appropriate and relevant to current legislation and need. 

· We display the necessary health and safety poster on;
                                      The notice board near the snack area
Insurance cover

We have public liability insurance and employers' liability insurance.  The certificate for public liability insurance is displayed on:

                                 The notice board near Jennifer’s //office area           

Procedures

Awareness raising

· Our induction training for staff and volunteers includes a clear explanation of health and safety issues so that all adults are able to adhere to our policy and procedures as they understand their shared responsibility for health and safety.  The induction training covers matters of employee well-being, including positive support for emotional well-being, safe lifting and the storage of potentially dangerous substances.

· Records are kept of these induction training sessions and new staff and volunteers are asked to sign the records to confirm that they have taken part.

· Health and safety risks are explained to the parents of new children so that they understand the part played by these issues in the daily life of the setting.

· As necessary, health and safety training is included in the annual training plans of staff, and health and safety is discussed regularly at staff meetings.

· We operate a no smoking policy, in and directly around the premises.
· Children are made aware of health and safety issues through discussions, planned activities and routines. We encourage children to take risks closely observed by our staff accompanied with discussions. 
· Visitors are required to read and comply with our Visitors Policy, which is displayed on the front of the Visitors’ Book.
Maintenance and Repairs

· Any faulty equipment or building fault is recorded, including;

· Date the fault was noted

· Item or area that is faulty

· Nature of the fault and priority

· Who the fault was reported to for action

· Action taken, date and by whom

· If no action taken by an agreed date follow up

· Date action completed

Any area or equipment that is not safe must be sectioned off and risk assessed. 

· Any item which is broken or unsafe is taken out of use and labelled “out of use” or hazard tape applied. 

· Any specialist equipment such as chairs for SEN must be returned to the manufacturer or relevant professional. 

· Any item that is beyond repair is condemned and must be recorded as such. Condemned items are then disposed off appropriately and not stored indefinitely on site. 

· When maintenance and repairs result in an area not being accessible or affects the usual entrance and exit to the setting a risk assessment is carried out and all staff and parents notified as required. 
Safety of adults

· Adults are provided with guidance about the safe storage, movement, lifting and erection of large pieces of equipment.

· When adults need to reach up to store equipment or to change light bulbs, they are provided with safe equipment to do so.

· All warning signs are clear and in appropriate languages.

· Adults do not remain in the building on their own or leave on their own after dark.
· Visitors are only allowed access to the premises by appointment or prearranged visit. 

· Staff must use the spy hole before opening the door. 

· Fees are paid through bank transfers and there is limited cash kept on the premises. Banking is carried out by SL Additions. 
· The sickness of staff and their involvement in accidents is recorded.  The records are reviewed termly to identify any issues that need to be addressed.  We MUST record who was with the children when accidents happen  
· Home visits are risk assessed and lone visits are only carried out when the parent/carer is known to the setting, visited the setting and/or a risk assessment of the home situation carried out. 
· If there is reason for the staff member to be concerned about entering the premises on a visit they must not do so e.g; if a parent appears to be under the influence of alcohol or drugs. 

· Staff alert the manager or deputy that they have arrived at a home visit and when they leave. If the staff member has not returned within the allocated time management will call them. If there is no answer after 3 attempts and/or 15minutes the management will contact the police. 
· If a parent or visitor appears to be angry, mentally agitated, or possibly hostile, two members of staff will guide them away from the children to the small room; however, the door must remain open. If the person remains standing then staff should remain standing. 

· Staff will empathise “I can see that you are feeling angry at this time.”, offer to discuss the concern/issue and show that they recognise the reasons behind it. 

· If the person makes any threats or remains angry, staff will make it clear that they will not be able to discuss the issue until the person stops shouting. Avoid terms such as calm down or be reasonable. Should this continue the person will be asked to leave and denied from having future access to the setting. If a call is non urgent call the local police on 101. 
· If threats continue members of staff will explain that the police will be called and point out that the behaviour is inappropriate in front of children. If it is not possible to speak when making a 999 call because it alerts the offender, cough quietly or make a noise on the line, then follow the prompts to dial 55 (MOBILES ONLY) FOR A SILENT CALL.
· After the evident all details are recorded as accurately as possible including any agreements made with the parent/carer and kept in the child’s registration file. A copy will be offered to the parent/carer. 
· We keep a record of all substances that may be hazardous to health - such as cleaning chemicals, or gardening chemicals if used. This states what the risks are and what to do if they have contact with eyes or skin or are ingested. It also states where they are stored.

· We keep all cleaning chemicals in their original containers.

Windows

· Low level windows are made from materials that prevent accidental breakage or are made safe.

· Low level windows are secured so that children cannot climb through them.

· Windows and doors are open to allow adequate ventilation in line with Government guidelines and infectious diseases requirements when necessary.
Doors

· We take precautions to prevent children's fingers from being trapped in doors.

Floors

· All floor surfaces are checked daily to ensure they are clean and not uneven, wet or damaged. All spillages are cleared away at the very earliest possibility.
Electrical/gas equipment

· All electrical/gas equipment conforms to safety requirements and is checked regularly.

· The boiler/electrical switch gear/meter cupboard is not accessible to the children.

· Fires, heaters, electric sockets, wires and leads are properly guarded and the children are taught not to touch them.

· There are sufficient sockets to prevent overloading.

· The temperature of hot water is controlled to prevent scalds and checked daily.
· Lighting and ventilation are adequate in all areas including storage areas.

Storage

· All resources and materials from which children select are stored safely.

· Children are not allowed in our store cupboard without an adult.

· All equipment and resources are stored or stacked safely to prevent them accidentally falling or collapsing.

Outdoor area

· Our outdoor area is securely fenced.

· Our outdoor area is checked for safety and cleared of rubbish before it is used.

· Staff will ask 2 children to help them assess the potential risks in the garden which develops children’s ability to keep themselves safe. 

· Adults and children are alerted to the dangers of poisonous plants, herbicides and pesticides.

· Where water can form a pool on equipment, it is emptied before children start playing outside.

· Our outdoor sand pit is covered when not in use and is cleaned regularly.

· During outbreaks of infectious disease sand play is either not available or used on a rota basis to minimise transmission.
· All outdoor activities are supervised at all times.

Hygiene

SEE 23.  INFECTIOUS DISEASES POLICY FOR INFORMATION REGARDING FURTHER MEASURES

· We seek information from the Environmental Health Department and the Health Authority to ensure that we keep up-to-date with the latest recommendations and legislation.
· Our daily routines encourage the children to learn about personal hygiene.

· We have a daily cleaning routine for the setting which includes play room(s), kitchen, rest area, toilets and nappy changing areas.

· We clean resources and equipment, dressing-up clothes and furnishings, on an annual basis as well as, as and when required. During outbreaks of infectious diseases, we comply with all government recommendations and implement extra safety and hygiene precautions. 
· The toilet areas are cleaned prior to each session and as and when needed; hourly during an infectious outbreak of notifiable diseases. We endeavour to maintain a high standard of hygiene including hand washing and drying facilities

· We implement good hygiene practices by:

· cleaning tables between activities;

· cleaning and checking toilets regularly;

· wearing protective clothing – such as disposable gloves and aprons - as appropriate;

· providing sets of clean clothes;

· providing tissues and wipes; and

· ensuring individual use of towels

· Cleaning all touch points at hourly intervals during an outbreak of infectious disease

Activities and resources
· Before purchase or loan, equipment and resources are checked to ensure that they are safe for the ages and stages of the children currently attending the setting.

· The layout of play equipment allows adults and children to move safely and freely between activities. 

· All equipment is regularly checked for cleanliness and safety and any dangerous items are repaired or discarded.

· All materials, including paint and glue, are non-toxic.

· Sand is clean and suitable for children's play when in use
· Physical play is constantly supervised.

· Children are taught to handle and store tools safely.

· Children who are sleeping are checked regularly.

· Children learn about health, safety and personal hygiene through the activities we provide and the routines we follow. 

· Any faulty equipment is removed from use and is repaired. If it cannot be repaired it is discarded.

· Large pieces of equipment are discarded only with the consent of the manager and the chairperson
Suitable clothing and accessories
· Children must only wear stud earring to prevent earrings being caught and unnecessary accidents occurring.

· Children must wear sturdy shoes indoors and wellies outdoors. We do not permit children to wear crocs or flip flops as these may contribute to unnecessary accidents.

· Children must be appropriately dressed for the weather conditions. Should a child not be considered to be appropriately dressed, the manager or key person will raise their concerns with the parents/carers. Should this become an ongoing issue the pre-school will contact social services to report neglect. Parents will be informed of any actions taken. 
· Parents are asked to provide their child with a named bag which contains a change of clothes and nappy changing resources if required.

· Parents are asked to name all their children’s belongings.

Legal framework

· Health and Safety at Work Act (1974)

· Management of Health and Safety at Work Regulations 1999

· Electricity at Work Regulations 1989

· Control of Substances Hazardous to Health Regulations (COSHH) (2002)

· Manual Handling Operations Regulations 1992 (as amended)

· Health and Safety (Display Screen Equipment) Regulations 1992 
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